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provided a9er the shipment.Pages Number: 172 Publisher: Machinery Industry Press. Pub. Date :2007-11-1. The
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training materials. introduces the basics of computers. text entry method . windows xp operating system.
operating methods. and common o?ice so9ware o?ice 2003 applications and so on. vcd important as the
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contents of books. to facilitate students to quickly and intuitively learn to be knowledge is that all students learn
the basics of computer multi-disciplinary common base materials. Contents: basic computer knowledge
Chapter Overview Section II computer. computer information storage in the form of Section IV computer
system composed of computer security knowledge Chapter text entry using the keyboard section of keys and
the use of the second English input section III the basic operation of mouse and mouse pointer to the fourth
quarter of Section V Wubi input method Pinyin input method windows xp operating system Chapter Section
Section windows xp desktop windows and dialog boxes file management operations using Section IV Section V
desktop display settings windows xp Annex VI of the application windows using the Chinese input method
word2003 Chapter IV Section word2003 word processing so9ware to establish the basis of Section II. edit and
save documents word2003 Section III word2003 formatting settings page photo-text Section VI V word2003
word2003 spreadsheets spreadsheet excel2003 Chapter II Section excel2003 based data input and editing Section
editing and formatting a worksheet function and set the application of the formula IV Section V Section VI
charts database applications of Chapter VI operations section powerpoint...
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